Class 10
IT/ITes
Unit -1 (Question Answer)

10 Long Question & Answers

1. Explain manual formatting vs styles with examples.

2. Write detailed steps to create and update a style in Writer.

3. Explain different categories of styles in Writer.

4. Describe the process of inserting and modifying an image in Writer.

5. Differentiate between embedding and linking images. Give advantages.
6. Explain steps to group and ungroup objects with examples.

7. Write a detailed note on creating and customizing Table of Contents.

8. What is a template? Explain creating, importing, and exporting templates.
9. Explain the Track Changes feature with steps to accept/reject changes.

10. How does LibreOffice Writer help in collaborative editing? Explain
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